HOSPITALIZATION . . 

$37.50  per  week,  anytime  during  entire  year, 
for  accident  or  sickness. 

Repeated  Hospitalization  Possible  During  Any  Year 

Every  Disease  and  Accident  Covered 

The  new  ‘‘Peerless-Hospital’*  Certificate, 
also  provides,  when  not  Hospitalized — 

Weekly  benefits . $25.00 

•  Sickness,  Accident,  Quarantine  i 

Medical  Fee.  up  to . 25.00 

I  For  Non-Disabling  Injuries  l 

Special  Travel  Fee,  up  to  .  .  50.00 

(Expense  of  Notifying  Friendst 

Loss  of  Life . $1000  to  $1500 

Loss  of  Hands,  or  Eyes. 

or  Feet .  1 000  to  1 500 

Loss  of  Hand,  or  Eye.  or  Foot  500  to  750 

AH  of  the  Above  Protection  at  an  Annual  Cost  of  only 
$34.00.  plus  $3.00  Membership  Fee. 

TEACHERS  PROTECTIVE  UNION 

Home  Office:  T.P.U.  Bldg.,  Lancaster,  Pa. 

A  Fraternal  Benefit  Society  for  Teachers  Only 
$408,011.18  paid  in  benefits  to  Members  in  1941 
Over  FIVE  MILLION  Dollars  paid  since  Organisation — 1912. 


TEACHERS  PROTECTIVE  UNION 

Lancaster,  Pa. 

I  am  interested  in  knowing  more  about  the  “Peerless-Hospital” 
Certificate  and  its  complete  coverage. 

N  ame _ 


T.P.U...  ' 

PROTECTS 

Before  I 

Hospitalization 

During 

Hospitalization 

After  ! 

Hospitalization 
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\l.  H.  PILLSBURT 

PrMidcnt  American  Aaaociation  of  School  AdminUiratora 


sEixtenJs  Cjreetings  to  National  Association 
School  Secretaries 


o 


At  this  time  of  national  emergency,  edu¬ 
cation  is  called  upon  as  never  before  to 
conserve  spiritual  values,  build  morale  and 
develop  an  intelligent  understanding  of 
the  cause  for  which  free  men  everywhere 
are  fighting.  In  such  a  time  it  is  impera¬ 
tive  that  the  school  people  of  this  country 
should  gather  to  pool  their  thinking  in  or¬ 
der  that  the  schools  may  render  their 
highest  quality  of  service  in  the  nation's 
hour  of  need. 

In  the  last  war  the  schools’  efficiency 
was  frequently  impaired  by  the  well  mean¬ 
ing  but  misguided  efforts  of  a  multiplicity 
of  organizations  to  use  the  schools  as  a 
propaganda  agency.  This  must  not  hap¬ 
pen  again. 

The  effectiveness  with  which  the  scho»)ls 
perform  their  task  depends  upon  their 
leadership  and  that  leadership  includes  all 
of  the  people  in  the  main  office  as  well  as 
the  administrators.  Never  before  in  this 
generation  has  the  function  of  the  school 
secretary  been  of  such  importance  as  it  is 
now. 

The  American  Association  of  School 
Administrators  extends  greetings  to  the 
National  Association  of  School  Secretaries 


W.  H.  PUUbury 


and  wishes  for  the  secretaries  a  most  stim¬ 
ulating  and  fruitful  convention  in  San 
Francisco. 

W.  H.  PiLLSBURY,  President, 
American  Association  of 
School  Administrators. 


The  National  Association  o[  School  Secretaries  needs 
your  support. 


VIRGINIA  A.  HALSEY 


During  these  trying  days  ahead  the  school  secretary’s  place  in  the  scheme  of 
things  will  become  increasingly  importani.  As  a  group,  I  know  we  will  squarely 
face  our  responsibilities  so  that  we  may  help  to  bring  about  the  lasting  peace  which 
will  preserve  our  democratic  ideals  for  all  time. 

The  following  are  excerpts  taken  from  a  letter  written  under  date  of  January 
4  and  signed  by  Dr.  W.  H.  Pillsbury,  President  of  the  American  Association  of 
School  Administrators,  and  Mr.  Sherwood  D.  Shankland,  E.\ecutive  Secretary  of 
the  American  Association  of  School  Administrators: 

“Pearl  Harbor  and  its  aftermath  have  taken  the  World  War  out  of  the  realm 
of  newspaper  headlines  and  put  it  as  a  grim  reality  into  every  American  activity, 
including  the  schools.  ...  It  is  imperative  that  the  school  administrators  of  the 
country  set  an  example  of  cool,  courageous  thinking  and  decisive  action.  .  .  .  After 
careful  consideration  of  all  the  facts  involved,  the  Executive  Committee  of  the 
American  Association  of  School  Administrators,  meeting  in  Washington  today,  has 
unanimously  reaffirmed  its  decision  to  hold  the  seventy-second  annual  convention 
of  the  Association  at  San  Francisco  on  February  21-26,  1942.  We  believe  that  in 
view  of  the  information  now  at  hand,  any  drastic  change  in  the  plans  for  the  con¬ 
vention  would  have  a  most  deleterious  effect  on  the  morale  of  educators,  laymen, 
and  children  alike.  .  .  .  The  professional  inspiration  which  this  convention  will 
bring  in  the  present  situation  is  of  inestimable  value.” 

The  above  will  answer  the  question:  Will  the  mid-year  meeting  of  the  National 
•Association  of  School  Secretaries  be  held  in  San  Francisco? 

The  members  of  the  American  Association  of  School  Administrators  have 
always  been  our  leaders,  counselors  and  friends.  They  have  encouraged  our 
efforts  and  given  our  Association  a  definite  place  on  their  program.  This  year’s 
meeting  is  a  challenge  to  us.  We  must  make  it  an  outstanding  success. 


I  Spread  loyalty  and  good  will  among  your  co-workers — 

I  invite  them  to  join. 

1 _ _ 


SCHOOL  SHCREnRieS 

ohjA  Jbe^enie  Pnfuyuim 

MAY  A.  DROWN 


Montclair. 

T(>  all  Americans,  the  date.  Sunday.  De¬ 
cember  7.  1941.  signifies  but  one  thing — a 
day  of  betrayal!  Out  of  the  sky  came  a 
cruel  and  cowardly  attack  not  soon  t<»  be 
forgotten.  Now.  we  were  no  longer  a  na¬ 
tion  “virtually  at  war,”  nor  “indirectly  in¬ 
volved.” — we  were  in  it  "totally,”  “all 
over.” — in  fact,  it  was  dumped  right  into 
our  laps,  and  we  were  accepting  it  with  a 
vengeance. 

Over  night,  it  seemed  as  if  the  whole 
country  rose  en  masse  in  a  spontaneous 
and  wholehearted  desire  to  give  its  «// — 
wherever  and  however  it  could.  No  matter 
what  our  personal  feelings  had  been  in  the 
past  regarding  participation  in  the  war,  we 
were  now  united  —  the  enemy  must  he 
beaten — Pearl  Harbor  must  he  avenged! 
“Civilian  Defense!”  “Red  Cross!”  "Civilian 
Defense!!  "Red  Cross!!”  These  were  the 
words  that  ech<»ed  on  all  sides. 

Our  president.  Mrs.  Halsey,  sensing  that 
school  secretaries  in  other  parts  of  the 
country  must  he  responding  to  the  call  in 
the  same  spirit  evidenced  by  those  of  her 
own  Montclair,  sent  out  letters  t«»  the 
“Officers.  Executive  Committee  Members 
and  State  Chairmen”  of  the  Association, 
asking  for  information  as  to  what  other 
fellow  members  might  he  doing  to  help. 
It  was  not  long  before  replies  were  forth¬ 
coming.  They  came  from  Vermont  clear 
across  to  California!  Were  the  school 
secretaries  alert?  Were  they  “all  out  for 
defense?”  We'll  let  you  be  the  judge — as 
we  note  briefly  here  the  general  contents  of 
these  letters  as  they  came  to  our  attention. 

Arizona — School  secretaries  at  Phoenix 
included  in  active  duty  during  air  raids 
and  blackouts. 

California  —  At  Glendale  —  asked  by 
Board  of  Education  to  he  in  readiness  for 


New  Jersey 

service  during  any  part  of  day  or  night  in 
connection  with  protection  of  students  or 
school  pn>perty. 

District  of  Columbia — First  Aid  courses; 
assisting  in  sale  of  Defense  Bonds  and 
Stamps. 

Connecticut — Delegated  to  handle  com¬ 
munications. 

Iowa — State  chairman  reports  secreta¬ 
ries  enndled  in  First  Aid  courses. 

Kansa.s — At  Chanute.  engaged  in  «>rgan- 
izitig  Junior  Red  Cross  courses. 

Louisiana — .School  secretaries  at  Louisi¬ 
ana  Tech  helping  in  campus  registration 
for  Civilian  Defense.  Also  Red  Cross 
courses. 

Maryland — Red  Cross  First  Aid  courses 
at  Hagerstown  and  throughout  the  State. 

Massachusetts  —  Courses  for  Air  Rai<l 
Wardens.  Red  Cross  First  Aid;  clerical 
assistance  wherever  needed. 

Michigan — Detroit  secretaries  as  a  group 
formed  Red  Cross  Unit.  Grand  Rapids  sec¬ 
retaries  also  formed  First  Aid  class;  also 
volunteered  at  local  recruiting  stations  to 
help  with  typing  <tr  general  office  work 
after  hours.  Flint  secretaries  formed  Red 
(iross  Unit  as  a  group,  also  volunteered  for 
switchboard  “night  duty.”  Highland  Park 
reports  registration  for  defense  work. 

Missouri-  -Secretaries  throughout  State 
busy  with  First  Aid  courses,  state  chair¬ 
man  reports. 

New  jersey — First  Aid  courses — clerical 
work.  .Secretaries  in  one  school  system 
on  call  after  hours  to  assist  with  com¬ 
munications  during  air  raid  alerts. 

New  York  -At  Hempstead,  and  through¬ 
out  Long  Island,  assisting  in  communica¬ 
tions — taking  part  in  First  Aid.  Fire  War¬ 
den  and  Nutrition  Classes. 

(Continued  on  Page  27) 


BELLE  S.  KUEHNY 


“/  am  not  accustomed  to  the  language  of  eulogy;  I  have 
never  studied  the  art  of  paying  compliments  to  women;  but 
I  must  say  that  if  all  that  has  been  said  by  orators  ami  poets, 
since  the  creation  of  the  world,  in  praise  of  women,  was  ap¬ 
plied  to  the  women  of  America,  it  would  not  do  them  justice 
for  their  conduct  during  this  war.” — Abraham  Lincoln. 

In  this  crisis,  when  all  the  world  is  topsy-turvy,  let  us  strive  to  make  the  words 
of  Ahraham  Lincoln  true  of  the  American  women  of  today. 

We.  the  clerical  people  in  the  schools,  are  indeed  fortunate  in  our  positions 
that  we  can  assist  in  the  protection  of  the  young  people  of  our  I  nited  .States. 
Knowing  we  shall  he  called  upon  to  give  our  full  capacity  of  time,  energv  and 
talent  in  the  service  of  our  country,  it  is  a  direct  challenge  which  all  accept.  Let  us 
guard  against  nerves  snapping,  keep  our  tempers  under  control,  and  our  bodies 
strong  and  capable  of  shouldering  the  extra  loads.  Knowing  our  men  are  doing 
and  giving  their  all  in  fighting  for  us.  we  must  he  happy  in  doing  our  hit.  and 
assume  the  added  responsibilities  gladly. 

The  need  for  unity  of  purpose  is  greater  now  than  ever.  The  least  we  can  do 
is  to  show  our  loyalty  by  supporting  the  Local,  State,  and  National  organizations, 
and  in  that  way  be  doing  our  share  in  promoting  and  holding  the  groups  together. 


So  nice  to  have  our  “Goodwill  Ambassa¬ 
dor”  Cameron  Beck  here  in  California 
a^ain.  It  is  indeed  a  |)leasure  to  have  you. 
Cameron. 

We  are  indebted  to  the  Bulletin  of  the 
“Maine  Schoed  Secretaries’  Association” 
for  a  number  of  the  “Pointers”  used. 
Thank  you.  Pauline  Fitzpatrick. 

Professor:  “This  examination  will  he 
conducted  on  the  honor  system.  Please 
take  seats  three  apart  and  in  alternate 
rows.” 


LO.S  ANGELES — The  clerical  people 
are  subject  to  call  twenty-four  hours  of  the 
day  making  it  difficult  to  assume  other 
Defense  activities.  However,  most  of  the 
clerks  and  secretaries  in  the  schools  are 
taking  first  aid  courses  and  many  are 
knitting  for  the  Red  Cross. 


Professor  (taking  up  (|uiz  paper! :  “Why 
the  c(uotation  marks  on  this  paper?” 

Student:  “Courtesy  to  the  man  on  my 
left.” 
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G/ispects  of 

IHMEDIilTE  mm 


VIERLING  KERSEY 

Superintendent  Los  Angelee  City  Schools 

December  7th  and  all  of  its  implications  brought  unity  not  alone  to  every  sec¬ 
tion  of  our  nation,  so  far  as  our  loyalty  to  our  country  is  concerned,  but  also 
brought  unity  about  in  all  phases  of  national  life. 

No  phase  of  American  life  has  been  more  solidified  and  welded  into  stronger 
unity,  since  that  memorable  day,  than  has  education.  Schools  have  now  found 
reasons  for  doing  things  which  heretofore  they  were  fearful  to  accept  as  school 
responsibilities.  Schools  have  found  a  new'  impetus  or  courage  to  face  new 
frontiers.  Schools  have  found  new  relationships  with  communities,  with  the  armed 
forces  of  the  nation,  and  with  society  as  a  whole.  Our  hope  is  that  we  shall  be 
able  to  develop  the  strength  and  the  ability  to  master  these  new  obligations  and 
assignments. 

Out  of  national  unity  has  come  a  tremendous  impetus  to  local  planning.  True 
it  is  that  such  a  school  system  as  the  Los  Angeles  City  Schools  might  well  follow 
general  regulations,  general  policies,  and  plans  enunciated  on  the  basis  of  a  nation¬ 
wide  view.  Most  important  of  all,  it  is  necessary  that  within  the  Los  Angeles  City 
School  District  there  be  a  pooling  of  intelligence  for  the  meeting  and  mastering 
of  the  involved  aspects  of  national  problems  as  they  confront  local  conditions, 
situations,  and  strengths. 

There  is  no  one  answer  as  to  how  each  individual,  each  administrator,  or  each 
school  system  can  best  prepare,  but  there  is  one  clearly-stated  demand  that  every 
individual,  community,  and  school  system  be  alert,  be  found  not  without  plans, 
and  that  there  be  unity  in  determination  to  see  all  plans  properly  consummated. 

It  may  be  interesting  here  to  review  a  portion  of  what  has  happened  to  the  city 
schools  in  Los  Angeles. 

1.  A  consciousness  of  the  importance  which  adheres  to  every  individual  in 
the  total  structure  of  the  school  system  as  well  as  the  consciousness  of  the  rela- 
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tionship  of  that  individual  to  the  school  district  emergency  program  has  been 
developed.  This  has  been  developed,  not  through  urging,  through  authoritative 
pronouncement,  or  through  highly  centralized  organization,  but  it  has  been  accom¬ 
plished  through  informatory  and  advisory  guidance  and  leadership  and  directive 
activities. 

2.  The  importance  of  being  able  to  act  automatically  right  under  emergency 
situations  has  been  brought  home  to  every  employee  in  the  school  system.  Each 
one  has  a  part;  the  whole  will  not  function  correctly  if  any  part  fails.  We  are 
completely  inter-dependent  and  inter-self-reliant. 

3.  Clear-cut  statements  of  policy,  decision,  and  suggestion  have  been  pre¬ 
sented.  In  order  that  these  be  clear  cut,  it  has  been  necessary  for  us  to  be  thorough 
in  our  thinking,  inclusive  in  our  consideration  of  facts,  positive  in  our  conclusions, 
and  brief  and  simple  in  our  statement. 

4.  All  aspects  of  the  school  system  and  its  service  to  the  community  and  to 
youth  have  found  new  assignments  and  re-vivified  obligations  in  old  assignments. 
The  custodian,  the  gardener,  the  secretary,  the  Parent-Teacher  Association  presi¬ 
dent  and  community  service  chairman,  the  teacher,  the  principals,  and  the  ad¬ 
ministrator  all  add  new  flavor  to  regular  duties  and  extra  energy  for  extra  duties. 
Instruction,  the  curriculum,  methods  of  teaching,  materials  of  instruction,  and  all 
vitalizing  aspects  of  teaching  and  learning  have  added  zest  and  vigor  to  and 
correlation  with  the  life  we  must  be  living  ere  we  are  ready  for  victory. 

5.  This  is  a  new  era  in  education  as  it  is  a  new  era  in  every  respect  of 
American  life.  We  are  headed  for  a  new  normalcy.  The  good  old  days  that  never 
were  will  not  return.  Waiting  must  give  way  to  building,  hoping  must  give  way 
to  doing.  Planning  is  one  thing  which  schools  do  well;  action  based  on  such 
planning  comes  naturally. 
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OUR  OTHER  JOB 

GRACE  CONSTANCE  KING 
Richmond.  Virginia 


||^■■|||^■■|■■  Out* 

pro- 

f«‘ssi(>naliziiig  tlif  po- 
of  school  scc- 

of 

responsibility. 
As  officer 

without  portfolio  be¬ 
tween  school  officials 
Grac*  Conalanc*  King  i  .i  i  ■■ 

and  the  public  we 

have  an  opportunity  to  he  of  real  help  in 
keeping  down  hysteria  ami  keeping  up 
morale  by 

1.  Following  current  developments  in  the 
news  through  the  press  and  radio. 

2.  Culling  data  of  |tossihle  use  to  our 
schools. 

3.  Checking  unfounded  rumors  to  pre¬ 
vent  emotional  and  nervous  upsets 
while  at  the  same  time  trying  not  to 
overlook  any  information  pertinent  to 
our  own  defense. 

4.  Becoming  sufficiently  familiar  with 
defense  agencies  and  their  duties  so 
that  such  information  will  he  easily 
available  along  with  other  general  in¬ 
formation  usually  sought  in  our 
offices. 

In  our  central  position  in  a  school  sys¬ 
tem.  school  secretaries  have  more  respon¬ 
sibility  than  average  citizens  to  check  the 
accuracy  of  the  information  transmitted — 
especially  in  this  time  of  stress.  The  aver¬ 
age  citizen  might  indulge  in  retelling  a  few 
rumors  for  the  effect  on  his  audience,  hut 
the  notices  to  the  class  rooms  handled  by 
the  scluxd  secretary  may  carry  information 
to  thousands  of  families  and  must  he  accu¬ 
rate. 

Our  government  made  plans  long  ago 
for  spreading  information  and  directions 
quickly  and  carefully  to  all  citizens.  We 
are  not  dependent  on  newspaper  or  radio 
for  this,  hut  all  families,  poor  or  rich,  will 
have  authoritative  directions  given  them  by 


a  fan-like  information  bureau  which  looks, 
on  paper,  much  like  a  gigantic  family  tree. 
Cities  are  divided  into  precincts.  Kacli 
precinct  chairman  has  unit  chairmen,  and 
they  in  turn  have  block  chairmen  under 
them.  Kach  block  chairman  is  responsible 
for  relaying  necessary  instructions  and  di¬ 
rections  to  an  average  of  twenty-five  or 
thirty  families.  In  a  relatively  short  time, 
authoritative  directions  can  he  spread 
throughout  a  city  independent  of  a  possible 
enemy  operated  radio  or  press. 

When  such  comprelu-nsive  plans  have 
been  formulated  and  are  being  carried  out. 
surely  we  must  feel  that  we  want  to  help 
hy  investigating  the  authenticity  of  rumors 
heard  in  a  busy  office  hy  keeping  an  up-to- 
date  directory  of  the  mushroom-like  de¬ 
fense  agencies  and  their  lieails;  and  hy 
building  our  own  and  our  associates'  con¬ 
fidence  in  our  nation's  protective  efforts 
through  intelligent  cooperation. 

.School  secretarii's  have  a  larger  and 
more  direct  contact  with  the  public  than 
many  of  the  nieii'htrs  of  tliei  *  facullic-.  In 
this  broader  sense,  then,  let  us  try  to  rep- 
resi-nt  our  schools  as  logical  training 
grounds  for  the  children  of  Mr.  and  Mrs. 
John  Q.  I’uhlic.  and  let  us  assist  our  busy 
faculties  hy  gathering  and  indexing  any 
information  that  may  seem  pertinent  to 
their  needs  in  their  work. 

Our  “other  job"  is  to  become  an  active 
participant  in  our  nation's  defense. 

POINTERS 

If  you  wish  to  send  coins  in  the  mail, 
attach  them  to  your  letter  with  Scotch  tape. 

Do  you  have  difficulty  putting  several 
sheets  of  paper  with  carbons  into  your 
typewriter  at  one  time?  If  you  slip  an 
unsealed  envelope  over  the  edge  of  the  as¬ 
sembled  sheets  they  will  feed  into  the 
machine,  then  the  envelope  can  he  re¬ 
moved.  Simple,  isn’t  it? 
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Clean,  black  notes  made  with  sharpened 
pencils  save  eyes  —  save  time  —  prevent 
costly  mistakes.  That’s  why  many  offices 
now  have  an  Automatic  Pencil  Sharpener 
on  every  desk  .  .  .  Automatic  CUTTERS 
—deeply  undercut  for  free  shavings  flow — 
offer  years  of  quick,  efficient  service.  Pencil 
stop  feature  saves  pencils. 


DEXTER 

pencil  SHHRPEnER 


H'lien  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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At  a  nieetinn  of  school  secretaries  held 
in  Hempstead  on  October  10  the  Lonj; 
Island  Association  of  School  Secretaries 
was  formed.  Mrs.  I.aura  Norwood  of  the 
.Manhasset  Piddic  Sr-lmols  acted  as  tempo¬ 
rary  chairman  of  the  nieetint'  and  Miss 
Hilda  Bauman  of  the  Northport  Public 
.Schools  as  temporary  secretary. 

A  constitution  was  adopted  and  the  hd- 
lowing  officers  were  elected: 

President.  Mrs.  Laura  L.  N(»rwood.  Man¬ 
hasset;  Vice-President,  Miss  Alice  Key- 
hert.  Hay  Shore;  Recording  Secretary, 
Miss  Evelyn  M.  Tarplee,  Sea  (]liff;  C<trre- 
s|M)nding  Secretary,  Miss  Hilda  L.  Bau¬ 
mann.  Northport;  Treasurer,  Miss  Marion 
0.  Douglass.  Malverne. 


Executive  Committee;  1  year,  Nassau 
member — Miss  Celia  Marcheski,  Garden 
City  Park  School.  New  Hyde  Park;  1  year, 
.Suffolk  member — Miss  Edna  K.  Wood. 
Southampton;  2  years,  Nassau  member — 
Mrs.  Hilda  M.  Hardy,  Hempstead;  2 
years,  Suffolk  member — Miss  Kathleen 
Jackson,  Riverhead. 

The  highlight  of  the  meeting  was  an 
achlre.ss  by  Dr.  Erederick  Bair,  Superin¬ 
tendent  of  Scluxds,  Bronxville,  New  York. 
His  talk  was  very  interesting  as  well  as 
entertaining  and  we  felt  very  fortunate  in¬ 
deed  to  have  him  with  us. 

We  were  also  very  pleased  to  have  Mrs. 
Virginia  Halsey  with  us  and  appreciated* 
her  remarks  to  us. 


‘‘Meet  the 

Long  Island  Association  of  School 
Secretaries” 

Born  October  10,  1941,  at  Hempstead,  7^.  T. 

This  space  has  been  donated  by  a  member. 


We  have  a  fiotential 
membership  of  over 
10.000  clerks  and  sec¬ 
retaries  in  the  United 
States — so  many  units 
of  human  energy,  like 
so  many  drops  of 
water  going  over  the 
water  falls.  If  the 
Halsn  K.  Aitken  majority  of  them  said. 

“I  don’t  count,  so  I 
won’t  go  ctver,”  there  would  be  no  power 
for  the  turbines.  If  the  majority  of  us 


said.  “I  don’t  count  for  much;  my  joining 
won’t  make  any  difference;  why  should  I 
toil  my  life  away?" — there  would  he  little 
power  for  the  turbines  of  progress.  The 
days  come  and  the  days  go;  they  pass 
quickly  into  weeks  and  months,  never  to 
he  relived.  Let  us  he  mindful  that  the 
New  Year  will  mean  no  more  or  less  than 
what  we  make  of  it  each  day. 

Since  the  memorable  December  7.  our 
memberships  have  been  coming  in  very 
slowly.  This  is  not  the  time  to  overlook 
(Continued  on  Cage  T2) 


How  many  of  you  are  planning  to  come  “West”  and  join  with  us  in  entertaining  our 
administrators  from  all  over  the  United  States?  Even  a  war  isn’t  going  to  keep  the 
administrators  home,  so  why  not  come  along  and  let  them  know  we  are  also  public 
minded  and  anxious  to  keep  up  the  m<»rale.  thus  aid  in  carrying  on. 

As  you  all  know,  Monday,  the  23rd.  is  a  holiday,  s(»  from  a  radius  of  approximately 
."iOO  miles,  secretaries  can  join  with  us  for  these  two  days  without  missing  any  time 
from  work.  If  you  find  it  impossible  to  come,  be  sure  to  send  your  superintendent  or 
principal  as  a  guest  of  your  local  organization  to  our  luncheon  at  the  Sir  Francis  Drake, 
Empire  Room,  on  Sunday,  February  22.  $1.75. 

On  Saturday  evening  your  National  Association  of  School  Secretaries  is  entertaining 
the  school  administrators  at  a  reception.  We  cordially  invite  your  administrators  to  be 
present,  and  shall  appreciate  your  extending  an  invitation  to  them.  This  will  afford  both 
secretaries  and  administrators  an  opportunity  to  meet  and  enjoy  an  evening  together. 

The  program  is  as  follows: 

1.  Reception — Saturday  evening.  February  21,  Sir  Francis  Drake  Hotel — Fm|)ire 

Room.  9:00  o’clock. 

Honoring  School  Administrators  and  Boards  of  Education. 

The  Executive  Committee  of  the  American  Association  of  School  Administrators 
will  assist  us  in  receiving  our  guests  at  the  reception. 

2.  Luncheon — Sunday,  February  22.  Sir  Francis  Drake  Hotel — Empire  Room,  12:^10 

o’clock 

Dr,  John  K.  Norton.  Teachers’  College.  C(dumhia  University,  N.  Y.,  will  be  our 
speaker.  Dr.  Norton’s  topic  will  be  “The  Keystone  of  the  New  Peace  Treaty.” 

Tickets  $1.75.  Send  reservations  to  Miss  K.  Allison.  Herbert  Hoover  High  School, 
Glendale,  California. 
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Dear  Listeners-In: 

j  A  lot  of  “water  has 

!  passed  under  the 

[  bridge”  since  we 

j  last  met  together  in 

t  the  National  Sf.crk- 

f  TARY.  The  first  se¬ 

mester  of  the  school 

1  year  is  over,  the  holi- 

Horanc*  stubb*  ^  dream, 

.  and  alas!  the  war  has  become  a  grim  real¬ 
ity.  By  this  time,  schools  everywhere  are 
feeling  its  impact  and  being  called  upon 
to  do  their  share  in  various  ways.  The 
common  feeling  prevalent  among  all  true 
i  Americans  now  is  that  we  must  roll  up  our 
sleeves  and  get  a  bad  job  done  just  as 
soon  as  possible.  Each  of  us  in  our  own 
way,  can  surely  be  of  some  service  in  this 
time  of  need,  and  I  know  that  in  our  group 
there  will  not  be  any  shirkers.  Whatever 
we  are  called  upon  to  do,  let  us  do  it 
cheerfully  and  to  the  best  of  our  ability, 
sharing  with  others  around  us,  the  priva¬ 
tions  and  discomforts  temporarily,  and 
knowing  that  out  of  it  all  must  eventually 
,  come  a  better  world  for  everyone.  So — 
Cheerio — let’s  put  our  shoulders  to  the 
‘  wheel  and  work  for  the  heritage  of  our 
American  children  as  we  have  never 
worked  before.  Sincerely  yours, 

Florence  R.  Stubbs,  Secretary,  ' 

North  High  School,  Denver,  Colorado. 

P.  S.:  Be  sure  to  write  and  tell  me 
whatever  of  interest  is  going  on  in  your 
community — it  may  be  of  inspiration  to 
others,  and  will  help  us  to  keep  a  com¬ 
mon  touch. 

Arizona 

About  seventy-five  members  and  pros¬ 
pective  members  of  the  two-year-old  School 
Administrative  Assistants  of  Arizona  met 


November  15  at  the  Hotel  Adams,  Phoenix, 
Ariz.  Mrs.  Grace  B.  Holt,  secretary  to  Mr. 
E.  W.  Montgomery,  Superintendent  of 
Phoenix  Union  High  School  and  of  Phoe¬ 
nix  Junior  College,  was  the  chairman  of 
the  meeting. 

An  executive  board  meeting  and  lunch¬ 
eon  preceded  the  general  business  session 
when  officers  were  elected  and  round  table 
discussions  held  on  “The  Problems  of  the 
School  Administrative  Assistant.”  The 
speaker  at  the  dinner  was  Dr.  William  G. 
Campbell,  associate  professor  of  Educa¬ 
tion  and  Public  Relations  at  the  University 
of  Southern  California,  whose  topic  was 
“The  Importance  of  the  School  Adminis¬ 
trative  Assistant  in  the  Public  Relations 
Program.”  An  honored  guest  was  Myrtle 
H.  Dahl.  President  of  the  National  Educa¬ 
tion  Association. 

Mrs.  Holt,  executive  committee  member 
of  the  National  Ass«)ciation  of  School 
Secretaries,  and  membership  chairman  for 
Arizona,  was  chairman  of  the  convention 
arrangements  committee.  Also  from  the 
Phoenix  scIh)o1  system  on  the  committee 
were  Mary  Ruth  Cooper,  Flossie  Montgom¬ 
ery,  Betty  Hoffman,  Ina  St.  Clair  Reed, 
Lucie  Kyle,  and  Ada  Lee  Guest. 

Organized  in  the  fall  of  1939  by  Mrs. 
Holt,  its  first  president,  the  Arizona  group 
is  a  chapter  of  the  National  Association 
of  School  Secretaries.  All  educational 
workers,  except  teachers,  from  state  grade 
scluHils,  high  schools,  and  colleges,  are 
eligible  for  membership. 

The  following  officers  were  elected  and 
installed  at  this  meeting: 

President — Rachel  Maynard,  Tucson. 

First  Vice-President — Mary  L.  Bunte, 
Tempe. 

Second  Vice-President — Mary  Belle  No¬ 
ble,  Mesa. 


Floranc*  Stubb* 
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Secretary — Venice  Lindsay.  Tucson. 

Treasurer — Amanda  Schultz.  Tucson. 

Executive  Committee — Betty  Rice,  Phoe¬ 
nix;  Grace  B.  Holt.  Phoenix. 

Caliiomia 

The  calendar  for  the  year  which  ap¬ 
peared  in  the  October  nund)er  of  the 
Newsletter  of  the  Secretarial  Association. 
Los  Angeles  City  Schotds.  indicates  that 
this  group  is  having  and  has  had  a  busy 
time.  There  is  variety  enough  in  their 
program  to  make  it  most  interesting  and 
we  feel  that  some  of  the  other  local  groups 
will  he  interested  to  see  the  types  of  meet¬ 
ings  which  are  being  held  by  this  large  and 
progressive  organization. 

October  28 — Theater  Party.  Gateway 
Players  Club. 

November  18 — Regular  Meeting  with 
C<»mniittees  at  7:30  p.m..  and  speaker  at 
8:00  p.m. 

December  16 — Christmas  Party,  City 
College  (Just  U.s,  No  Speakers.  No 
Guests). 


January  13  —  General  Meeting  with 
Speaker. 

February  14— (Saturday )  Breakfast  and 
Fashion  Show. 

March  10 — Business  Meeting. 

A|)ril  14— -Dinner  Meeting — Speaker. 

May  12 — Business  Meeting. 

June  16 — Installation  Dinner — We  En¬ 
tertain  Administrators. 

Doesn't  that  sound  like  an  interesting 
year  t<»  the  rest  of  you?  This  did  not  in¬ 
clude  the  teas  which  were  held  in  Septem¬ 
ber  at  the  Third  Street  School.  Washington 
High,  and  Roosevelt  High,  with  Beretta 
McMahan.  Elthea  Stephenson.  Martha 
Dodson  as  hostesses,  respectively. 

From  Helen  Bingham,  the  Program 
Chairman,  who  no  doubt  is  responsible  to 
a  great  extent  for  the  above  interesting 
program,  comes  this  timely  word.  It  is 
certainly  applicable  to  all  of  us  who  are 
members  of  any  organization  and  who  are 
trying  to  improve  that  organization.  “And 
now  may  I  bespeak  your  cooperation?  No 
matter  how  carefully  a  program  is  planned 


^Uank  4^044,^  Mm  jo4iel 


.  .  .  fur  marking  that 
science  article  by  Joe  Young  West  in  the  last  issue 
of  School  Briefs.  That  was  the  most  useful  pro¬ 
fessional  reading  I  have  done  this  month. 


And  by  the  way,  I  hope  you  will  continue  to  give 
third-class  mail  from  Scott,  Foresman  a  special 
look.  Their  stuff  so  often  has  something  I  can  use 
right  away — maybe  for  the  Bulletin  Board  .  .  .  for 
teachers’  meetings  .  .  .  for  committees  .  .  .  for  my 
file  of  professional  material.” 


SCOTT,  FORESMAN  AND  COMPANY 


ATLANTA 


DALLAS 


CHICAGO 
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—no  matter  how  good  the  dinner — how  in¬ 
teresting  the  play — how  worthwhile  the 
speaker — none  of  these  can  he  successful 
unless  there  be  those  to  see,  to  taste,  to 
hear,  and  to  enjoy.  YOU  are  vitally  essen¬ 
tial  to  the  success  of  our  year.” 

Colorado 

The  first  event  of  the  year  for  the  Clerks 
and  Secretaries  Association  of  the  Denver 
Public  Schools  was  a  box  supper  held  on 
October  2.  1941,  at  the  Montclair  Club 
House.  Eighty-one  girls  enjoyed  the  sup¬ 
per  while  talking  to  friends,  and  then 
heard  the  highlights  of  the  National  Con¬ 
vention  given  hy  Alice  Luckey  and  Ma- 
Belle  Spangler  who  were  the  delegates 
from  Denver.  This  proved  to  he  most  in¬ 
teresting  and.  since  the  1942  Convention  is 
to  he  held  in  Denver,  all  of  the  national 
members  here  will  have  the  opportunity  of 
attending  and  gain  the  inspiration  and 
benefit  which  has  come  to  those  who  have 
been  sent  in  previous  years  as  delegates. 
After  these  reports  Gladys  Bode  and  Mar¬ 
garet  Breuch  showed  the  colored  pictures, 
some  stills  and  some  movies,  of  the  trips 
which  both  of  them  had  taken  to  the 
northwest  last  summer.  They  were  most 
beautiful  pictures  and  were  greatly  en¬ 
joyed  by  everyone. 

The  Annual  Dinner  Meeting  of  this 
group  was  held  at  the  Oxford  Hotel  on 
the  evening  of  November  13,  1941,  with 
almost  one  hundred  in  attendance.  We 
had  as  special  guests  Mr.  and  Mrs.  Charles 
E.  Greene  and  Mr.  and  Mrs.  R.  A.  Puffer, 
and  as  the  speaker  of  the  evening.  Mr. 
Joseph  Emerson  Smith,  a  pioneer  »)f  Den¬ 
ver.  who  in  his  role  as  newspaper  man  and 
writer  has  seen  this  part  of  the  West 
grow  from  very  early  beginnings  to  the 
Denver  of  today.  He  related  many  humor¬ 
ous  and  interesting  incidents  which  he 
saw  as  a  boy  and  young  man  and  made  us 
ail  realize  what  tremendous  changes  have 
been  wrought  in  the  lifetime  of  one  man. 

Some  preliminary  plans  were  outlined  at 
this  meeting  for  raising  the  money  which 
will  be  needed  next  summer  to  entertain 
the  National  Association  of  School  Secre¬ 
taries.  and  since  that  time  to  the  present 


HOW  TO  IMPROVE 
YOUR  PERSONALITY 

By  ROY  NEWTON 

Director  of  Student  Bureau 
Ferris  Institute 

Just  Published 

This  book  shows  the  tremendous 
importance  of  personality  in  every 
field  of  human  activity.  The  author 
indicates  clearly  what  personality  is, 
what  its  most  serious  defects  may  be, 
and  how  these  defects  may  be 
remedied.  $1.75. 

O 

Writm  for  further  informution 

McGraw-Hill  Book  Co.,  Inc. 

330  West  42nd  Si.  New  York 


APPROVED  .  . 

JUDY  TOYS  are  approved  by  hun¬ 
dreds  of  schools  ...  for  contributing 
to  reading  readiness  .  .  .  developing 
discrimination  of  shape  ...  of  color 
.  .  .  fostering  concentration  and  per¬ 
sistence  .  .  .  satisfying  manipulative 
desires  .  .  .  giving  the  child  the  satis¬ 
faction  of  a  finished  task. 

WOODEN  PUZZLE  INLAYS 

48  colorful  patterns 

TELL-ME-A-STORY  TOYS 
HOLLOW  BLOCKS 
FLOOR  BLOCKS 

Write  for  pricer  ond 
detoilr  to 

TheJudyCo. 

101  Third  Ave.  North 
Minneapolis,  Minn. 

“fl’»  Fun  to  Learn  the  Judy  Way!” 
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writing  much  progress  has  been  made 
along  that  line.  For  about  a  month  before 
Christmas  we  sold  Baur’s  candy — than 
which  we  Denverites  think  there  is  none 
better — and  received  a  nice  commission 
on  every  box.  Then  we  also  sold  by  the 
box,  an  assortment  of  greeting  cards,  four¬ 
teen  in  a  box.  and  very  beautiful  cards, 
for  which  we  also  received  a  very  nice 
commission.  As  we  go  to  press,  it  is  too 
early  to  know  the  results  of  the  sales,  but 
they  far  exceed  our  expectations,  so  we 
are  hoping  that  by  this  effort  and  our  an¬ 
nual  card  party  and  fashion  show  in  the 
spring,  we  will  make  enough  money  to  take 
care  of  our  visitors  next  summer. 

From  “What’s  New?”  the  bulletin  of 
the  Denver  Clerks  and  Secretaries  Associa¬ 
tion,  we  are  quoting  an  article  by  the  su¬ 
perintendent  of  schools,  Mr.  Charles  E. 
Greene.  It  is  entitled  “Professional  Judg¬ 
ment,  Industry,  and  Tact.” 

“Some  people  seem  to  have  the  impres¬ 
sion  that  the  chief  function  of  a  clerk  or 
secretary  in  every  situation  is  to  act  on 
orders,  follow  directions  exactly,  and  be 
careful  not  to  do  any  thinking  or  to  at¬ 
tempt  to  use  discretion.  As  a  matter  of  fact, 
exactly  the  opposite  is  true.  A  good  clerk 
or  secretary  is  one  who  is  able  not  only 
to  follow  directions,  but  to  intercept  what 
lies  back  of  the  directions  and  to  think 
through  carefully  the  task  that  has  to  be 
done,  evaluating  the  process  at  each  step. 
If  clerks  and  secretaries  did  only  what 
they  were  told  to  do,  many  inefficient 
methods  of  doing  work  would  be  used.  It 
is  an  interesting  fact  that  most  of  the  peo¬ 
ple  who  work  with  clerks  and  secretaries 
are  not  trained  in  the  methods  of  good  sec¬ 
retarial  work;  so  those  who  give  the  or¬ 
ders  are  constantly  in  need  of  advice  and 
assistance.  Not  only  must  the  clerk  or 
secretary  be  a  high-class  technician  in  her 
field,  but  she  must  be  a  master  in  the  use 
of  tact.  Perhaps  the  situation  in  which 
she  must  use  the  greatest  tact  is  in  dealing 
with  those  for  whom  she  works.  Once  a 
clerk  or  secretary  has  mastered  the  tools 
of  her  job,  her  usefulness  from  that  time 
on  is  based  pretty  largely  on  her  judgment, 
her  industry,  and  her  tact.  Her  ability  to 
use  these  is  a  measure  of  her  success.” 


Illinois 

The  Second  Annual  State  meeting  of  the 
Illinois  Chapter  of  the  National  Associa¬ 
tion  of  School  Secretaries  was  held  De¬ 
cember  30,  1941,  at  the  Morrison  Hotel  in 
Chicago.  This  was  also  the  time  and  the 
meeting  place  of  the  Illinois  Education  As¬ 
sociation  which  invited  the  secretaries  to 
join  them  at  their  banquet  »»n  December 
30,  and  at  their  reception  and  dance  held 
on  December  29.  Every  school  secretary 
in  the  state  of  Illinois  was  cordially  in¬ 
vited  to  attend,  whether  or  not  she  was  a 
member,  and  each  one  was  asked  to  invite 
her  superintendent  as  her  guest  at  the 
luncheon  meeting  on  December  30. 

The  program  at  the  luncheon  was  as  fol¬ 
lows: 

Invocation — Francis  L.  Bacon.  Superin¬ 
tendent  of  Evanston  Township  High 
School,  Evanston. 

Welcome:  Lorene  Meeker,  vice-president 
of  the  Illinois  Chapter  of  School  Secre¬ 
taries,  Illinois  State  Normal  University, 
Normal;  Betty  Zimmerman.  Treasurer  of 
the  National  Association  of  Scho<d  Secre¬ 
taries,  Milwaukee,  Wisconsin. 

Greetings:  Orville  T.  Bright.  President 
of  the  Illinois  Education  Association,  Su¬ 
perintendent  of  Schools.  Flossmoor;  Or¬ 
ville  F.  Pearson,  Executive  Secretary  of  the 
Illinois  Education  Association.  Springfield; 
R.  E.  Clabaugh,  President  of  the  Lake 
Shore  Division  of  the  Illinois  Education 
Association,  Superintendent  of  Schools. 
Antioch. 

History:  T.  R.  Foulkes,  Superintendent 
of  Maine  Township  High  School  and  Jun¬ 
ior  College,  Des  Plaines  (Mr.  Foulkes  was 
instrumental  in  starting  the  Illinois  Chap¬ 
ter). 

Speaker:  Arthur  Stedry  Hansen,  Con¬ 
sulting  Actuary,  Chicago.  Subject:  “Pres¬ 
ent  Pension  Legislation  in  the  State  of 
Illinois  Directly  Affecting  the  School  Sec¬ 
retary.” 

Open  Forum  led  by  Mr.  Hansen. 

This  must  have  been  a  most  interesting 
meeting  and  the  Illinois  chapter  is  to  be 
congratulated  on  their  progressive  and  for¬ 
ward  looking  program. 

(Continued  on  Page  28) 
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¥Fish  under  another  label  might 
look  nearly  as  good — but  under 
Edelweiss  you  can  be  sure.  Edel¬ 
weiss  Red  Alaska  Salmon  for  this  Salmon 
Loaf  Supreme  is  drawn  from  the  clear  cool 
waters  of  the  Copper  River,  only  the  pick  of 
the  catch  being  taken.  The  same  care  is  used 
in  the  selection  of  each  of  a  dozen  other 
popular  sea  foods  packed  under  the  Edelweiss  label. 
Please  your  guests  and  lower  your  food  costs  by  serving 
Edelweiss  Sea  Foods. 


It'/icn  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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ADVISORY  COyClL 

ELEANOR  DEARDEN 
Sprinqiicld,  Massachuaetta 


Never  has  the  effi¬ 
cacy  of  united  effort 
been  more  clearly 
demonstrated  than 
recently.  The  Advis¬ 
ory  Council  of  our 
National  Association 
of  School  Secretaries 
offers  an  opportunity 
to  the  local  and  state 
associations  of  school 
secretaries  to  share  the  benefits  of  their 
experiences  in  various  projects  with  the 
National  Association.  Through  this  ex¬ 
change  and  clarification  of  ideas  the  Na¬ 
tional  Association  is  enabled  to  make  much 
more  sagacious  decisions  concerning  mat¬ 
ters  of  policy  and  to  take  steps  in  the  in¬ 
terests  of  all  school  secretaries  throughout 
the  United  States. 


We  need  the  supp<)rt  of  the  various  local 
and  state  organizations  if  we  are  to  main¬ 
tain  a  steady  growth  and  the  local  and 
state  associations  can  derive  much  help 
from  the  closer  relationship  with  the  Na¬ 
tional  Association  which  affiliation  affords. 

Many  associations  have  already  realized 
the  value  to  them  and  to  the  National 
group  of  affiliation.  Several  enthusiastic 
and  profitable  meetings  of  the  members  of 
the  Advisory  Council  have  already  been 
held. 

We  urge  all  who  have  not  yet  affiliated 
to  consider  this  important  matter  at  your 
next  meeting.  Additional  information  con¬ 
cerning  the  “Plan  for  Affiliation”  may  be 
obtained  from  Miss  Eleanor  M.  Dearden, 
Springfield  Public  School  System.  32 
Spring  Street,  Springfield.  Massachusetts. 


GRADUATION  INVITATIONS 

DANCE.  RECEPTION  AND  VISITING  CARDS 
DIPLOMAS  AND  CERTIFICATES 

ENGRAVED  STATIONERY  FOR  SCHOOLS  AND  COLLEGES 

PFrila  for  $ample*  ond  prieeu 

i.  P.  STEVEHS  ENGRAVING  CO.p  Atlanta,  Ga. 


if  ONE  OF  NEW  YORK’S  BEST  HOTEL  VALUES  if 

Old  Fashioned  Hospitality..  .  for  Modern  School  Secretaries 

The  Park  rhambers  han  that  pleasant,  non-rommerclal  atmosphere  which  makes  It  a  favorite  with  school  serretarieii. 
teachers  and  administrators.  When  In  New  York  stay  at  this  friendly  Inn  and  enjoy  old-fashioned  hospitality  In 
a  modern  setting.  Write  Dept.  NS  for  reservations  and  a  free  "Guide-Map'*  of  New  York. 

WITHIN  THE  HUB  YET  OUT  OF  THE  HUBBUB  .  .  . 

DID  YOU  KNOW  TH.\T  the  Park  Chambers  Is  only  one  block  from  5th  Avenue  and  ever  l)eautlful  Central  Park? 

5  minutes  walk  to  Radio  City?  Around  the  corner  from  all  subway  and  bus  lines?  Quiet,  cheerfully  furnished 
rooms  as  low-  aa  $2.50  single — $3.50  double.  .  .  Grand  food  .  .  ownership  management. 

HOTEL  Pci4>k  QUcotUte/li 

if  SSfIi  Street  at  6th  Avenue  A.  D’Arcy,  Manager  if 
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SCHOOL  SECRETARIES  AND 
THE  DEFENSE  PROGRAM 

(Continued  from  Page  12) 

Ohio — Taking  charge  of  clerical  work 
for  National  Defense  Classes — Red  Cross 
First  Aid. 

Oklahoma  —  Secretaries  giving  clerical 
assistance  to  air  raid  wardens. 

Pennsylvania — Taking  First  Aid  courses. 
One  Philadelphia  secretary  training  air 
raid  wardens.  In  Pittsburgh,  secretaries 
teaching  First  Aid.  selling  defense  stamps, 
teaching  air  raid  warden  classes,  courses 
in  hospital  aides,  mechanics  for  ambulance 
drivers.  Some  blood  donors  for  Red  Cross. 

Utah — Groups  of  secretaries  in  the  act 
of  organizing  for  defense  work. 

Vermont — Secretaries  have  signed  up 
for  Civilian  Defense.  Awaiting  assign¬ 
ments. 

Washington — Report  from  Skagit  Coun¬ 
ty  says  secretaries  enrolled  in  First  Aid 
Classes,  also  communications. 

Wisconsin  —  Milwaukee  secretaries  di¬ 
vided  into  teams — captained  by  one  mem¬ 
ber — to  collect  and  sell  waste  paper.  Pro¬ 
ceeds  to  be  used  to  buy  Defense  Bonds 
and  Stamps  in  name  of  Association.  Also 
First  Aid  and  Home  Nursing  courses. 

Wyoming — Enrolled  in  Medical  Services 
—Public  Relations  courses. 

In  nearly  all  of  the  reports  received 
“knitting  for  Red  Cross”  was  mentioned. 

The  above,  of  course,  is  only  a  begin¬ 
ning — but — a  good  beginning.  There  still 
remains  plenty  of  work  to  be  done;  plenty 


that  must  be  done,  if  we  would  have  this 
unpleasant  business  over  with  successfully 
and  quickly.  Some  of  us  have  less  de¬ 
mand  on  our  free  time  than  others.  Let  us 
give  every  minute  we  can  spare  where  it 
will  help!  We  cannot  afford  to  be  indif¬ 
ferent — and  we  have  no  right  to  be  com¬ 
placent.  The  story  of  France  might  have 
been  different  if  these  two  qualities  were 
(Continued  on  Page  32) 

Miss  School  Secretary: 

Have  you  laid  before 
I  your  boss  our  new  Catalogs 

No.  17  and  No.  17B?  They 
'  illustrate  and  describe  in  a 

colorful  way  many  fine 
;  maps,  globes,  charts  and 

(  models  for  the  more  effec¬ 

tive  teaching  of  Geography, 

History,  Biology  and  Health. 

!  He  ought  to  see  the  fine 

visual  teaching  aids  listed 
I  in  these  catalogs.  He  can 

I  add  to  teacher  and  pupil 

happiness  and  efficiency  by 
I  ordering  some  of  these 

i  items  this  year. 

DO  IT  NOW! 

Write  for  Booklet  Bins 

"Basic  Visual  Teaching  Aids" 

• 

Denoyer-Geppert  Company 

i  5235  Ravenswood  Avenue 

CHICAGO.  ILLINOIS 


WORLD'S  GREATEST  PEN  MAKERS  SINCE  18S8 


RE-NEW-POINT  FOUNTAIN  PEN 

Instantly  replaceable  Esterbrook  Points 
styled  for  every  school  and  business  pur. 
pose.  Retail  price  $1.00  and  up. 

THE  ESTERBROOK  PEN  CO.,  Camden,  N.  J. 
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(Continued  ;iom  Page  22) 

Governor  Green  of  Illinois  was  invited 
but  sent  his  thanks,  his  regrets,  and  his 
regards.  We  hope  to  hear  more  from 
Illinois. 

Since  writing  the  above,  your  editor  has 
received  the  bulletin  of  the  Illinois  Chap¬ 
ter  of  the  National  Association  (»f  School 
Secretaries,  and  we  should  like  to  pass  on 
the  following  to  you.  It  seems  like  a  pretty 
big  order,  and  I  wonder  how  each  one  of 
us  measures  up!  “In  their  hook,  ‘Anal¬ 
ysis  of  Secretarial  Duties  and  Traits,’  Dr. 
W.  W.  Charters  and  Miss  Whittey  list 
forty-six  traits  which  a  secretary  needs. 
The  traits  are  arranged  according  to  their 
relative  importance  in  the  (tpinion  of  the 
employers  who  answered  a  questionnaire 
sent  out  by  Dr.  Charters  and  Miss  Whittey. 
Here  they  are:  “Accuracy,  responsibility, 
dependability,  intelligence,  courtesy,  ini¬ 
tiative,  judgment,  tact,  personal  pleasant¬ 
ness,  personal  appearance,  interest  in 
work,  neatness,  memory,  good  breeding, 
poise,  self-confidence,  graciousness,  hon¬ 
esty,  health,  industriousness,  executive 
ability,  loyalty,  a  pleasant  voice,  orderli¬ 
ness,  grooming,  alertness,  drive,  ambition, 
curiosity,  forcefulness,  foresight,  thought¬ 
fulness,  willingness,  modesty,  originality, 
patience,  resourcefulness,  self-control,  ver¬ 
satility,  fairness,  self-respect,  self-inter¬ 
est.” 

Indiana 

The  sixteenth  annual  meeting  of  the  In¬ 
diana  School  Office  Secretaries  to  city 
School  Boards.  Superintendents,  and  Prin¬ 
cipals,  was  held  at  the  Lincoln  Hotel  in 
Indianapolis  on  October  23. 

With  the  president,  Leona  Brocksmith  of 
Vincennes,  presiding,  the  morning  business 
session  was  called  to  order  at  ten  o’clock. 
New  officers  were  elected,  various  reports 
read,  and  thirty  new  members  were  intro¬ 
duced  and  welcomed  to  the  organization. 
Communications  were  read  from  the  na¬ 
tional  president,  Virginia  Halsey,  and 
from  Margaret  Kernan.  advertising  man¬ 
ager  of  The  National  Secretary.  A  very 
interesting  account  of  the  Boston  Conven¬ 
tion  was  given  by  Leona  Brocksmith.  after 


which  three  outstanding  papers  from  the 
convention  were  read. 

At  12:15  one  hundred  and  six  secre¬ 
taries  and  their  guests  assembled  for  the 
luncheon.  Music  was  furnished  by  a  string 
(|uartet.  Following  the  luncheon,  greet¬ 
ings  were  extended  by  Mr.  Eikenberry, 
Superintendent  of  Schools,  Vincennes,  at 
which  time  he  read  several  letters  of  greet¬ 
ing  from  various  organizations  represent¬ 
ing  Indiana  educators.  Folhiwing  these 
greetings,  Jane  Harris,  chairman  of  the 
Pr<)gram  Committee,  introduced  the  guest 
speaker,  Mrs.  Rose  Hildebrand.  English 
autlu>ress  from  London,  England.  Her 
topic  was  “Women  in  Home  Defense.” 
Mrs.  Hildebrand's  interesting  account  of 
England  captivated  her  audience. 

The  president  and  program  committee 
are  deserving  of  much  credit  for  arranging 
such  an  interesting  meeting  for  those  who 
attended. 

The  above  account  of  the  Indiana  meet¬ 
ing  was  sent  in  by  Dorothy  J.  Schaefer, 
Secretary-Treasurer  of  this  organization, 
and  as  we  have  not  previously  heard  much 
from  them,  we  were  very  glad  to  have  an 
account  of  this  meeting.  Since  it  was  a 
sixteenth  annual  meeting,  it  would  seem 
that  the  group  has  been  organized  for  a 
longer  time  than  most  state  groups  of 
which  we  have  heard.  Let  us  hear  more 
from  you.  Indiana! 

Maine 

The  annual  meeting  <)f  the  Maine  .School 
Secretaries  Association  was  held  <»n  Thurs¬ 
day,  October  30.  at  Bangor.  The  program 
was  as  follows: 

Address  by  Principal  C.  H.  Husson  of 
the  Bangor,  Maine.  School  of  Commerce. 

Vacation  Roll  Call. 

Discussion  Questions. 

Reports  of  the  National  Meeting  in  Bos¬ 
ton. 

Business. 

From  the  bulletin  of  this  as.sociation  we 
are  giving  you  some  thoughts  from  Dr. 
William  Kilpatrick  who  has  long  been  a 
leader  in  education.  He  says,  as  we  all 
know, >  that  the  whole  educational  system 
appears  to  be  in  process  of  change,  quite 
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decide!  change,  too.  In  the  progressive 
school  a  child  is  no  longer  ground  through 
the  mill  of  so  many  pages  of  this  and  that 
textbook,  he  is  not  made  to  cram  dry  facts, 
dates,  and  uninteresting  doses  of  education 
at  the  behest  of  the  teacher-dictator. 
Rather,  he  is  treated  as  a  person — a  |)er- 
son  capable  of  holding  opinions  and  mak¬ 
ing  decisions.  He  is  taught  self-directi<m 
by  giving  self-direction  a  chance  to  act. 
In  the  development  of  a  “unit  of  work”  he 
learns  much  more  of  practical  value  about 
democracy  than  he  could  possibly  get  fr<»m 
and  exhaustive  (the  right  word)  study  of 
(iiir  national  constitution. 

Dr.  Kil|>atrick  says  the  most  difficult, 
but  the  most  important  part  of  a  school 
secretary’s  work  is  three-fold.  .She  must 
keep  the  superintendent  properly  in¬ 
formed;  must  interpret  pupils'  needs  to 
the  teachers,  and  must  ofttMi  advise  pu|)ils. 
Her  work  will  he  inade<|uate  along  all 
three  of  these  lines  if  she  does  not  under¬ 
stand  “what  the  whole  thing  is  about.” 

Maine  is  struggling  to  keep  up  with  the 
educational  hand-wagon.  For  two  years  a 
committee  has  been  at  work  on  a  state 
course  of  study  for  the  Social  .Studies,  Pro¬ 
gressive  leaders  in  this  field  have  been 
called  in  to  address  Maine  school  groups, 
and  have  labored  to  spread  tbe  gospel  of 
this  newer  kind  of  teaching,  both  through 
school-by-school  contact,  and  in  summer 
normal  courses.  Many  of  the  school  sys¬ 
tems  now  have  accepted  the  new  order 
and  are  doing  good  work  under  it,  but 
alas,  there  are  others  still  serving  educa¬ 
tion  in  the  dead,  cut  and  dried  fashion  of 
yesteryears,  without  the  ghost  of  an  idea 
what  a  “Preview”  might  be,  or  a  “Culmina¬ 
tion.” 

Also  from  this  bulletin  is  tbe  following, 
taken  from  tbe  New  Mexico  School  Re¬ 
view,  which  was  written  for  teachers,  but 
secretaries  will  have  little  trouble  making 
the  application  in  their  own  cases. 

Why  Not  lU;  A  Pkrson 

Be  as  good  to  look  upon  as  nature, 
purse,  and  science  can  make  you. 

Keep  your  scluxdroom  as  smart  and  at¬ 
tractive  as  the  most  progressive  depart¬ 
ment  store  window. 

(Continued  on  Page  33) 
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BRYANT 

TEACHERS  BUREAU 

Member  of  National 
Association  of  Teachers  Agencies 

“CALL  BRYANT” 

for 

Reliable,  Selective  Service 
When  Seeking  Teachers 

PHILADELPHIA,  PA. 

711-12-13  Witherspoon  Bldg. 

Consultants 

for 

Leading  Schools  and 
Colleges  of  the  East 

Myrton  A.  Bryant,  Pres. 

NOW... 

IJou  ^an  Sq  Suxq! 

Guesswork  Is  Out! 

In  selecting  color  materials  now,  you 
can  be  sure  that  they  are  non-injur- 
ious.  Just  look  for  the  Certified  Prod¬ 
uct  Seal  on  the  package. 

FOR 
PURITY 


QUALITY  MaB 

THE  AMERICAN  CRAYON  COMPANY 

152-252  Hayes  Avenue 
Sandusky,  Ohio 
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HELEN  K.  AITKEN 

Vic*-PrMid*nl — Mambarthip 

Harbert  Hoovar  High  School.  Glandala,  California 

STATE  CHAIRMEN  1941-42 

Slate 

Name 

Address  1 

Alabama 

Carroll,  Mary  . 

. Houston  County  Board  of  Education,  Dothan  1 

Arizona . 

Holt,  Mrs.  Grace  B. . Phoenix  Union  High  School  and  Jr.  (College,  Phoenix  I 

California... 

Kiiehny,  Mrs.  Belle . 

. Woodrow  Wilson  High  School,  Los  .Angeles 

..  Kirkley,  Mrs.  Helen . 

Dist.  of  Colunil>ia 

.Oawley,  Katherine . 

. Jefferson  Junior  High.  Washington,  D.  C. 

Florida . 

...Lightfoot,  Mrs.  Marv  G.... 

. Robert  E.  Lee  Senior  High,  Jacksonville,  Fla. 

Illinois . 

.....\tkinson,  Edna . Oak 

Park  and  River  Forest  Township  High  School, 

Oak  Park 

Iowa . 

•Cordes,  Meta . Administration  Bldg,,  1001  Harrison,  Davenport,  Iowa  I 

Maryland . 

Greene,  Mary  V . 

South  Potomac  Junior  High  School,  Hagerstown 

Michigan . 

Minnesota 

. City  Hall,  .Minneapolis 

Montana . 

Connelly,  Elizabeth . 

. Public  School  District  No.  2,  Billings 

Nevada . 

New  Hampshire 

.  Lucier,  C.  Denise . 

. 4  Belmont  Street,  Nashua 

New  Jersey . 

Garretson,  Florence . 

. Board  of  Education,  Scotch  Plains 

New  Mexico . 

.  Knight,  Dorethea . 

. Roosevelt  County  Bd.  of  Ed.,  Portalles,  N.  M. 

North  (Carolina 

Pate,  Mrs,  Elizabeth  Rocky  Mount  City  High  School,  Rocky  Mount,  N.  C.  I 

Ohio . 

.  Everstde,  Mrs.  Thelma . 

. Lima  Public  Schools,  Box  899,  Lima 

•Sdne,  Mrs.  Helen  J . 

. John  .Marshall  High  School,  (]leveland 

(Cleveland  and  6  Counties) 

Oklahoma 

Killian,  Mrs.  Glenna 

. . Central  High  School,  Oklahoma  City 

Oregon . 

..Washer,  .Mrs.  Elda . 

. W'oodlawn  School,  Portland,  Oregon 

Pennnsylvania. 

Kempin,  Eleanore . 

. Shakespeare  School,  Pittsburgh 

Rhode  Island . 

■Sargeant,  Miss  .Addie . 

. Adm.  Bldg.,  Bd.  of  Ed.,  Providence,  R.  I. 

Texas . 

Utah . 

Vermont . 

Virginia . 

Wisconsin.... 

.  Hixon,  .Mrs.  Helen . 

. Hawthorne  Junior  High  School,  Wauwatosa 

Wvomina 

30  ^ 

found  — the  perfect 

way  to  preserve  stencils! 

ATLAS 

Vertical  Sleacil  Files 


MODEL 

300 

capacity  300  stenciU 
Silt  22"  high— 

1 2"  wida — 22"  long 


Ball  Bearing 
Casters 

The  only  equipment  available 
to  solve  stencil  filing  problems. 
Provides  finger-tip  accessibil¬ 
ity,  complete  indexing  con¬ 
venience,  positive  stencil  pres¬ 
ervation. 

Models  holding  from  50  to 
1400  stencils  available. 


For  Detcriptive  Folder 
Write  To 

Atlas  Stencil  Files  Inc. 

NATIONAL  BUILDING 
CLEVELAND.  OHIO 
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SCHOOL  SECRETARIES  AND 
THE  DEFENSE  PROGRAM 

(Continued  from  Paf(e  27) 
less  evident  among  the  civilian  population 
in  the  days  when  her  srddiers  were  fighting 
their  war. 

Too  much  emphasis  cannot  he  placed  on 
the  importance  of  the  Red  Cross  First  Aid 
courses  in  which  so  many  of  our  memhers 
are  taking  part.  These  cour.ses  offer  a 
practical  training  in  “first  aid"  and  should 
he  consider»‘d  a  duty  on  the  part  of  every 
civilian  at  this  time.  Their  completion 
leaves  one  with  a  feeling  of  confidence — 
of  “being  ready"  for  an  emergency.  Why 
not  make  impiiry  at  your  nearest  Red 
Cross  Unit — and  enroll — if  you  have  not 
already  done  so! 

Having  made  the  effort  and  offered  our 
•services  where  they  will  help  the  most — 
let  us  then  strive  to  go  about  our  daily 
business  cheerfully  and  serenely  —  with 
faith  and  loyalty  in  our  hearts  for  our 
fighting  forces  and  for  those  guiding  our 
nation's  affairs  during  these  anxious  and 
trying  days.  Above  all.  let  us  he  deter¬ 
mined  to  meet  all  hardships  unflinchingly 
— courageously — until  the  ultimate  goal  is 
in  sight— VICTORY! 

MEMBERSHIP 

(Continued  from  Page  18) 
your  dues  or  to  let  down  in  your  efforts 
to  secure  new  memhers.  To  maintain  our 
high  standards,  to  secure  more  recogni¬ 
tion.  to  make  our  Boards  of  Education 
and  Superintendents  “secretary  conscious” 
can  he  accomplished  only  by  united  ef¬ 
forts  of  all  clerical  people. 

This  is  your  organization — your  future 
advancement — the  advantage  of  being  rec¬ 
ognized  as  an  integral  part  of  the  school 
systems  of  our  country  has  come  from 
you  who  are  pioneering  this  movement. 

The  benefits  derived  from  a  national 
membership  far  out-weigh  any  other  in¬ 
vestment  of  so  low  a  cost.  Keep  it  up,  my 
co-workers,  and  the  results  will  more  than 
repay  you  for  continuing  your  member¬ 
ship. 

Send  your  membership  dollar  to  your 
state  chairman  at  once  and  thereby  keep 
the  wheels  of  your  A.ssociation  moving. 
please  mention  the  Xationul  Secretary 
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LISTENING-IN 

(Continued  from  Page  29) 

Cullivatt*  a  sense  of  humor  and  use  it 
instead  of  anti-wrinkle  cream. 

Be  proud  in  a  positive  fasliion  of  your 
work  and  act  it.  School  teachers  can  In* 
as  fascinating  as  authors  and  actresses, 
but  not  if  they  deny  and  criticize  their 
profession. 

Have  a  hohhy,  and  wild  or  tame,  give 
it  plenty  of  exercise  and  an  occasional 
hurdle  to  jump. 

Be  hospitable  to  all  visitors  at  all  times. 
Briefly  tell  them  what  is  happening,  then 
let  them  do  their  own  thinking. 

Keep  on  learning  about  everythin'?. 
Never  pretend  to  know  all.  Even  a  IM.l). 
degree  is  only  a  comma  after  education, 
not  a  period. 


Missouri 

The  Second  Annual  Meeting  of  the  Mis¬ 
souri  .State  Association  of  Schixd  Secre¬ 
taries  held  in  St.  Louis  on  December  5  and 
6  was  mi>st  successful.  The  number  reg¬ 
istered  was  about  eighty  which,  consider¬ 


ing  the  Association  is  just  two  years  old. 
was  certainly  very  fine.  Martha  Painter 
was  re-elected  president,  and  the  other 
officers  and  members  of  the  Executive  Com¬ 
mittee  were  also  re-elected.  It  was  voted 
by  tbe  members  present  to  issue  a  Quar¬ 
terly  Bulletin  and  Jane  Trogdon  of  the 
Board  of  Education,  Kansas  City,  Mo., 
was  elected  editor.  The  special  project 
for  the  year  is  to  work  out  a  Handbook 
for  School  Secretaries  to  be  published  by 
the  .State  Department  of  F'ducation.  The 
State  Superintendent  of  Schools  has  stated 
that  he  believes  a  Handbook  for  Secre¬ 
taries  is  as  necessary  as  courses  of  study 
are  for  teachers.  (1  am  sure  all  of  us 
w«iuld  be  much  interested  in  seeing  such  a 
handbook,  for  I  believe  it  is  something 
new  in  our  field.) 

The  meetings  of  the  convention  were 
held  at  the  Hotel  DeSoto  and  included 
were  a  dinner  meeting  with  the  Kansas 
City  School  Secretaries  as  Hostesses  and 
Dr.  Erederick  C.  Seamster,  Director  of 
Occupational  Information  and  Guidance, 
from  the  State  Department  «if  Education, 
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as  the  speaker;  a  reception  in  conjunction 
with  the  State  Teachers  Association  meet¬ 
ing  at  which  time  the  State  Department  of 
Education  Secretaries  were  Hostesses;  a 
breakfast  on  the  morning  of  December  6, 
when  St.  Louis  County  Scliool  Secretaries 
were  Hostesses;  and  finally,  a  luncheon 
meeting  with  Boonville  and  Higginsville 
School  Secretaries  acting  as  Hostesses. 
The  business  meeting  took  place  between 
the  breakfast  and  luncheon  and  the  Dis¬ 
cussion  Theme  at  the  latter  was  “Interest¬ 
ing  Things  School  Secretaries  Do.”  The 
following  took  part  in  the  program: 

Dorothy  Blackwell:  “School  Secretaries 
Act  as  Publicity  Agents  for  Sch»>ols.” 

Elsie  Roth:  “School  Secretaries  Travel.” 

Rosa  Torbeck:  “School  Secretaries  Try 
New  Fields  of  Endeavor.” 

Georgia  Davis:  “Sch(M)l  Secretaries 
Serve  as  Public  Relations  Officers.” 

H'hcn  dealing  with  our  advertisers. 


Dorothy  L.  Backus:  “Hobbies  for  School 
Secretaries.” 

Missouri  is  to  be  congratulated  on  hav¬ 
ing  had  such  a  fine  meeting. 

New  Jersey 

Much  interesting  and  timely  informa¬ 
tion  has  come  to  us  from  the  New  Jersey 
Association  of  School  Secretaries,  and 
while  space  will  not  permit  .sending  all  of 
it  on  to  you.  we  think  the  program  which 
has  been  developed  there  is  so  well 
planned  and  carried  out  that  it  will  he  an 
inspiration  to  all  of  us  to  read  of  the 
progress  which  has  been  made  in  this 
state. 

“Membership  in  the  New  jersey  Asso¬ 
ciation  of  Sclmol  Secretaries  is  open  to  all 
persons  engaged  in  secretarial  or  clerical 
work  in  the  public  schools  of  New  Jersey 
or  in  organizations  concerned  with  public 
education  in  New  Jersey.  The  Association 
was  organized  in  1937  by  a  group  of  thirty- 
seven  pioneers  and  now  has  an  enrollment 
of  more  than  six  hundred  members,  rep¬ 
resenting  over  one  hundred  and  thirty  dis- 
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tricts.  The  program  is  planned  to  develop  hility  of  obtaining  pension  benefits  for 

mutual  understanding  and  good  fellow-  school  secretaries  throughout  the  state, 

ship;  to  consider  problems  affecting  the  The  Association  desires  to  be  alert  to  the 

welfare  of  the  group;  to  pnivide  oppor-  needs  and  interests  of  its  members,  and 

tunity  for  thoughtful  and  stimulating  dis-  to  maintain  a  program  which  will  be  in- 

cussions  regarding  the  work  of  school  creasingly  effective  and  beneficial  to  its 

secretaries  and  their  relation  to  the  general  members  and  to  the  schools.” 

program  of  the  schools;  to  increase  their  “The  Fourth  Annual  Luncheon  of  the 
efficiency;  and  to  advance  their  profes-  New  Jersey  Association  of  School  Secre- 

sional  standing.  Two  meetings  are  held  taries  was  held  on  Sunday,  November  9, 

each  year,  one  in  the  fall  and  one  in  the  in  the  Belvedere  Room,  Hotel  Traymore. 

spring,  in  different  parts  of  the  state.  About  one  hundred  and  twenty-five  people 

Bulletins  are  issued  bi-monthly  during  attended.  Miss  H.  Marjorie  Wilson,  re- 

the  school  year.  To  help  members  find  tiring  president,  welcomed  the  group  and 

opportunities  for  professional  study,  the  presented  the  new  president,  Mrs.  Emma 

Association  has  sponsored  appropriate  A.  Rowles,  who  has  been  serving  as  editor 

courses  and  has  compiled  a  bulletin  of  in-  of  the  Bulletin.  Greetings  were  brought 

formation  on  schools  in  various  parts  of  from  the  National  Association  of  School 

the  state  which  may  offer  courses  of  es-  Secretaries  by  Mrs.  Virginia  Halsey,  the 

pecial  interest.  Personnel  administration  president.  Mrs.  Halsey  said  that  the  Na- 

policies  affecting  the  salaries,  hours  of  tional  Association  was  working  to  help  the 

work,  and  provision  for  vacations  and  ab-  .secretary  become  a  more  definite  part  of 

sences  for  illness  have  been  surveyed  and  the  educational  profession,  and  that  dif- 

the  results  published.  Tenure  for  school  erent  kinds  of  questionnaires  were  to  be 

secretaries  was  secured  in  1938.  The  As-  sent  out  to  principals  and  to  secretaries 

sociation  is  vitally  interested  in  the  possi-  (Contnued  on  Page  37) 
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listening-in 

(Continued  from  Page  35) 

with  a  viewpoint  of  arriving  at  some  con¬ 
clusions  as  to  duties,  standards,  salaries, 
and  background  f(»r  the  work.  Mrs.  Her¬ 
bert  Reim.  President  of  the  Federation  of 
District  Boards  of  Education  in  New  Jer¬ 
sey,  said  that  the  .school  secretary  in  her 
“day  in  and  day  out”  duty  in  seeing  that 
the  schools  are  run  efficiently  and  well  in 
the  work  of  making  children  good  citizens, 
is,  in  the  h)nger  view,  performing  a  much 
more  patriotic  duty  than  any  hysterical 
flag  waving.  She  cautioned  that  all  must 
be  aware  of  what  is  going  on  in  our  own 
field  in  the  rest  of  the  country  as  we  will 
eventually  he  affected.  Mr.  Charles  R. 
Hollenback.  Vice-President  of  the  New 
Jersey  A.s.sociation  of  Seci>ndary  Princi¬ 
pals.  told  the  group  that  the  success  of 
any  high  school  program  is  ch)sely  re¬ 
lated  to  the  efficiency  and  harmony  of  the 
office  staff  which  must  have  the  patience  to 
work  with  pupils,  teachers,  and  principals. 
Mrs.  Leonard  G.  Twitchell.  President  of 
the  New  Jersey  Congress  of  Parents  and 
Teachers,  spoke  of  the  aid  all  secretaries 
have  given  in  the  promoting  of  the  Parent- 
Teacher  Association  movement.  The  main 
speaker  was  Elli.  a  woman  who  escaped 
from  Nazi  Germany  with  her  husband  and 
child.  She  talked  of  the  difference  be¬ 
tween  life  under  a  dictatorship  and  in  a 
democracy.  Elli  is  talking  and  writing  of 
the  life  of  her  family  and  friends  in  Ger¬ 
many  as  she  knew  it.  She  feels  that  as 
one  of  the  lucky  few  who  got  out.  she 
should  do  all  she  can  to  help  those  who 
still  remain.  Elli’s  descriptions  of  Nazi 
Germany  are  given  so  that  we  will  under¬ 
stand  what  the  ordinary  people  are  going 
through,  and  that  we,  as  a  great  free  peo¬ 
ple,  will  have  a  chance  after  the  war  is 
over  to  rebuild  a  Europe  that  is  free  and 
at  peace.” 

“At  the  business  meeting  held  during 
the  convention  Dr.  Guy  L.  Hilleboe  pre¬ 
sented  the  plan  of  the  New  Jersey  Educa¬ 
tion  Association  on  Long  Time  Planning. 
This  plan  is  expected  to  work  over  a 
period  of  two  to  four  years.  It  is  hoped 


the  plan  will  improve  all  educational  serv¬ 
ices.  The  main  objective  is  “Better  Child 
Welfare  through  Better  Relations  with 
the  Public.”  Because  we  as  secretaries 
deal  directly  with  the  public,  those  of  us 
in  New  Jersey  will  have  an  important  part 
in  helping  this  plan  work.  The  business 
meeting  adjourned  and  the  secretaries  re¬ 
ported  to  their  respective  rooms  for  the  dis¬ 
cussion  groups  which  followed.  There 
were  three  divisions,  each  one  taking  up 
one  particular  phase  of  work — elementary, 
pupil  records;  .secondary,  attendance  rec¬ 
ords;  administration,  personnel  records. 
These  discussion  groups  proved  to  be 
very  worth-while  and  stimulating.  The 
hope  was  expressed  that  future  groups 
might  plan  to  di.sciiss  other  important 
phases  of  office  procedures.” 

New  Jersey  has  done  more  than  any 
other  state  in  encouraging  its  meml)ers  to 
join  extension  classes  and  the  Adult  Edu¬ 
cation  classes  all  over  the  state  have  en¬ 
rolled  many  members  of  the  .secretarial 
group  in  their  classes.  “There  are  the 
‘good  old’  English  courses  to  open  our 
eyes  to  new  horizons  and  develop  our  sense 
of  the  right  word  in  the  right  place;  cur¬ 
rent  events  to  help  us  understand  the  whys 
and  wherefores  of  the  present  world  situa¬ 
tion;  psychology  to  aid  us  in  our  relations 
with  the  public  and  with  pupils  and  teach¬ 
ers;  hygiene  to  help  us  understand  the 
actions  and  reactions  of  our  own  bodies; 
and  also  the  whole  field  of  recreational  or 
hobby  activities  which  will  make  the  world 
more  intere.sting  to  us  and  us  more  inter¬ 
esting  to  others.  We  urge  you  to  discover 
for  yourself  what  satisfaction  there  is  in 
using  your  leisure  time  constructively  in 
the  pursuit  «)f  knowledge,  especially  if 
your  study  is  related  to  the  work  you  are 
<loing.  For  it  is  truly  said  that  the  fullest 
measure  of  one’s  life  is  what  he  gets  out 
of  it  in  the  way  of  rich  experiences,  knowl¬ 
edge  about  himself,  and  a  deep  under¬ 
standing.  Let’s  g<)  back  to  school!” 

The  foregoing  was  taken  from  the  bul¬ 
letin  of  the  New  Jersey  Association  of 
School  Secretaries  and  will  give  all  of  us 
an  idea  of  how  many  interesting  and  worth¬ 
while  things  this  association  is  doing. 


Ohio 

The  School  Secretaries’  Section  of  the 
Northwestern  Ohio  Teachers’  Association 
held  its  annual  fall  luncheon  meeting  in 
the  Salle  Moderne  of  the  Hotel  Statler  in 
Cleveland  on  October  24.  The  guest 
speaker  was  Dr.  James  Madison  Wood, 
president  of  Stevens  College,  C<»lumbia, 
Mo.,  who  spoke  on  “Woman’s  Role  in  a 
Democracy.”  It  was  a  direct  and  timely 
challenge  to  each  secretary  present,  in 
that  these  positions  are  such  that  secre¬ 
taries  can  be  either  a  good  or  bad  influence 
upon  the  children  who  come  into  their  of¬ 
fice. 

Other  distinguished  guests  were  Mrs. 
Edward  Blythin.  wife  of  the  mayor  of 
Cleveland,  who  extended  the  message  of 
welcome;  Dr.  J.  Hudson,  educational 
chairman  of  the  Cleveland  Chamber  of 
Commerce,  and  a  pioneer  in  this  field  «»f 
work;  Mrs.  H.  R.  Wich.  corresponding 
secretary  of  the  Cleveland  Council  of  Par¬ 
ent-Teacher  Associations — a  charming  per¬ 
son  who  assured  us  that  the  mothers  knew 
how  really  important  the  position  of  a 


secretary  in  the  schools  is;  and  Mrs. 
Norma  Wulff,  a  member  of  the  Cleveland 
Board  of  Education,  who  is  known  to  be 
a  sincere  friend  and  backer  of  the  school 
secretaries  group. 

The  committee  in  charge  responsible  for 
the  success  of  this  luncheon  was  composed 
of  the  following  Ohio  secretaries:  Florence 
Ramsey,  Lorain;  Florence  Howell,  Akron; 
Thelma  Clark,  Lakewood;  Dorothy  Stray, 
Euclid;  Mabel  Charnley,  Goldie  Solomon, 
Helen  Soine  and  Tillie  Katowitz,  Cleve¬ 
land. 

The  secretaries’  association  met  in 
Cleveland  in  connection  with  the  annual 
session  of  the  Northeastern  Ohio  Teachers’ 
Association  Convention  and  107  were  in 
attendance  at  the  luncheon.  Heading  all 
other  groups  was  Akron  with  31  members 
present.  This  was  the  largest  group  ever 
to  attend  an  out-of-town  convention  from 
Akron.  Miss  Virginia  Barcus  was  chair¬ 
man  of  this  meeting  and  Miss  Dorothy 
Stray  was  secretary.  Each  individual 
table  was  decorated  with  bronze  and  yellow 
chrysanthemum  corsages  tied  with  gold 
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colored  ribbon.  When  all  were  seated,  the 
hostess  of  each  table  presented  the  cor¬ 
sages  to  the  girls  at  her  table.  All  in 
all,  it  was  a  most  enjoyable  and  successful 
meeting. 

From  The  Broadcaster,  the  bulletin  of 
the  Akron  .Association  of  Schocd  Secre¬ 
taries  are  taken  the  following: 

What  do  administrators  say  about  the 
school  .secretary? 

Frank  W.  Hubbard,  Director  of  Re¬ 
search.  National  Education  says: 

“My  first  impression  when  I  visit  scluxds 
and  scho<d  systems  is  obtained  from  the 
school  secretary.  If  .she  is  a  grouchy, 
dispersed  personality,  then  the  chances 
are  that  the  principal  will  be  far  from 
my  ideal  of  the  able  administrator.  If  she 
is  a  competent,  alert,  and  pleasant  secre¬ 
tary,  then  the  whole  office — even  the  wh()le 
school — will  reflect  her  fine  qualities.” 

Mr.  Lyman  C.  Hunt.  Superintendent  of 
Schools,  Burlington.  Verm«)nt,  believes: 
“Those  who  choose  a  profession  should 
have  a  special  fitness  for  it  and  an  intel¬ 
lectual  interest  in  that  particular  field, 
and  further,  that  its  members  must  have 
definite  preparation  and  professional  train¬ 
ing.  which  will  lend  definite  distinction 
to  the  occupation  of  school  secretary.” 

Mrs.  Hazel  B.  Sellers.  Principal  of  Port¬ 
age  Path  School,  Akron.  Ohio,  says:  “A 
good  secretary  must  be  a  good  public  re¬ 
lations  agent;  loyal  to  her  position.  Right 
attitudes  of  helpfulness  are  important.  If 
techniques  are  lacking,  the  person  with 
the  right  attitudes  would  make  every  effort 
to  correct  these.” 

The  Akron  Association  «)f  School  Secre- 
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taries  held  a  luncheon-business  meeting 
on  November  8  at  Kaases.  Following  the 
luncheon  Miss  Mabel  Riedinger  read  the 
poem  “The  White  Cliffs”  by  Alice  Duer 
Miller.  A  short  business  meeting  was 
then  held.  On  December  22  the  annual 
Christmas  party  was  held,  but  as  we  have 
to  go  to  press  before  the  details  of  this 
reach  us.  we  are  unable  to  tell  you  more 
about  it. 

The  Northwestern  Ohio  School  Secre¬ 
taries  Association  met  for  their  third  an- 
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nual  meeting  on  October  24,  1941,  at 
Toled«),  Ohio.  Tiiis  meeting  was  held  in 
conjunction  with  the  meeting  of  the  North¬ 
western  Ohio  Teachers  Association.  The 
business  meeting  was  held  at  1 :00  at 
whieli  time  there  was  election  of  officers, 
reports  of  committees  and  delegates’  re¬ 
ports  of  the  meetings  of  the  National  Asso¬ 
ciation  held  in  Atlantic  City  and  Bost<m. 
Mrs.  Helen  Hredheck  of  Port  Clinton  was 
elected  to  serve  as  president  for  the  com¬ 
ing  year.  This  session  was  followed  by  an 
informal  get-together  period,  at  which  time 

READY  TO  READ 

Pupils'  Workbook 

RUILDING  WORD 
POWER 

Teacher’s  Handbook 

By  Donald  D.  Durrell 
Helen  Blair  Sullivan,  and  Others 

Eduralional  CMnic,  Bontitn  Vniversity 

A  series  of  graded  exercises  in 
reading  readiness  which  will  in¬ 
crease  the  rate  of  learning  by  en¬ 
abling  the  child  to  see  and  hear 
words  more  clearly.  Proved  suc¬ 
cessful  in  wide  experimental  use. 

WORLD  BOOK  COMPANY 

Yonkcrs-on-Hud$on,  New  York 

2126  Prairie  Avenue,  Chicago 


there  were  games  and  contests  in  order 
that  the  girls  could  heerrme  better  ac- 
({uainted  with  one  another.  At  5:30  the 
secretaries  gave  a  dinner  for  school  ad¬ 
ministrators  and  their  wives.  The  speaker 
was  .Milo  J.  Warner.  Past  National  Com¬ 
mander  of  the  American  Legion.  His  sub¬ 
ject  was  “National  Defense  and  its  Cor¬ 
nerstone —  Education.”  Patriotic  decora¬ 
tions  were  used  with  flags  and  standards 
at  either  end  of  the  speakers’  table,  and 
a  lovely  red,  white,  and  blue  floral  cen¬ 
terpiece.  Individual  place  favors  were 
submarines  made  out  of  candy.  Many  fa¬ 
vorable  comments  concerning  the  dinner 
were  received  from  the  school  administrat¬ 
ors. 

The  organization  meeting  of  the  Ohio 
Association  of  School  Secretaries  was  held 
on  January  2  and  3.  1942,  hut  it  is  t(M) 
early  as  this  is  written  to  give  you  any  of 
the  details.  However,  Ohio  seems  to  be 
well  in  the  forefront  with  their  numerous 
activities. 

Wisconsin 

The  Milwaukee  School  Secretaries  Asso¬ 
ciation  has  gone  on  its  busy  way  this 
year  with  the  hdlowing  events  already 
written  in  past  history.  A  husiness  meet¬ 
ing  followed  by  a  W'kixomk  to  new  and 
prospective  members  on  September  25.  A 
Hallowe’en  Party  on  October  30,  and  a 
Christmas  party  on  December  18.  1941. 

We  think  you  will  all  he  interested  in  the 
hdlowing  articles  from  the  Newsletter,  the 
official  publication  of  this  organization. 

“As  the  Principle  Sees  the  Secretary,” 
Bessie  E.  Buckley. 

(Continued  on  Page  42) 


THE  FISK  TEACHERS  AGENCY 

633  Wifherspoon  Building  PHILADELPHIA  Walnut  and  Juniper  Sts. 

Teachers  for  Schools — School  for  Teachers — Every  Day  in  the  Year 
Service  Free  to  Schools — Economical  for  Teachers 


Kingsley  1 745-1 746 


Personal,  Discriminating  Service 


E.  F.  Maloney,  Manager 


H'hen  dealing  xeith  our  adz'ertisers,  please  mention  the  Xalional  Secretary 
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LISTENING-IN 

(Continued  from  Page  40) 

“The  contribution  whicli  a  secretary 
makes  to  the  school  can  be  a  very  import¬ 
ant  one  in  our  great  educational  system. 

She  contacts  most  of  the  children,  all  the 
teachers,  all  the  parents  who  call,  all  the 
commercial  representatives,  all  the  super¬ 
intendents,  and  all  the  supervisors.  If  she 
is  pleasant  and  courteous,  she  makes  an 
excellent  hostess  for  tlie  school.  A  grac¬ 
ious  hospitality  has  a  winning  way  with 
children  and  adults,  with  the  man  of  busi¬ 
ness,  and  the  man  of  education,  the  wor¬ 
ried  parent,  or  the  troubled  teacher.  “A 
soft  answer  turneth  away  wrath”  can  well 
be  a  slogan  for  the  secretary  who  “many 
a  time  and  oft”  has  to  “p»)ur  oil  on 
troubled  waters.”  An  indulgent  smile  will 
disarm  the  most  rugged  individualist  sent 
to  the  office,  while  a  friendly  welcome  gives 
courage  to  the  most  timid  suppliant.  Thus, 
in  many  respects,  the  secretary  is  a  gate¬ 
keeper  and  upon  her  fine  loyalty  to  the 
school  and  all  its  residents,  the  contacts 

/I  jO^  ^lUcuttki  .  . 

THE  READER’S  DIGEST 
and 

POPULAR  SCIENCE  MONTULY 

The  Educational  Department  and  our  Representatives  are 
deeply  appreciative  of  the  many  courtesies  accorded  them 
by  School  Secretaries  throughout  the  Nation. 

Now  there  is  printed  and  bound  into  the  School  Edition 
of  The  Reader’s  Digest,  an  additional  16  pages  of  reading 
improvement  and  vocabulary  exercises  based  upon  current 
articles  in  the  Digest;  exercises  to  train  the  reading  skills 
and  abilities  of  all  pupils — slow,  average,  and  superior. 
These  16  pages  of  exercises  for  pupils,  together  with  in¬ 
structions  and  answer  keys  for  the  use  of  the  teacher,  are 
provided  at  no  additional  cost. 

Educational  Dept.— THE  READER'S  DIGEST 

POPULAR  SCIENCE  MONTHLY 

353  Fourth  Avenue,  New  York  City,  N.  Y. 

IVken  deatine  utith  our  advertisers,  please  mention  the  National  Secretary 
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made  within  and  without  will  be  happy 
and  fruitful.” 

“As  the  Superintendent  Sees  the  Secre¬ 
tary,”  Lowell  P,  Goodrich,  Asst.  Superin¬ 
tendent  of  Schools. 

“School  secretaries  are  an  essential  part 
of  the  professional  staff  engaged  in  the 
great  work  of  guiding  the  growth  of  the 
nation’s  youth.  Fortunately  we  have  come 
to  realize  more  clearly  that  in  a  democracy 
each  has  an  important  service  to  perform. 
In  the  sch<M>l  democracy  some  are  assigned 
to  one  task,  and  some  to  another,  presum¬ 
ably  where  each  can  render  the  greatest 
service  in  the  light  of  his  training,  experi¬ 
ence,  and  ability.  On  the  front  line,  the 
contact  line,  are  the  classroom  teachers 
who  must  finally  determine  the  success  of 
the  efforts  of  the  total  organization.  The 
good  secretary  recognizes  and  appreciates 
the  significance  of  her  work.  In  fact, 
such  a  high  loyalty  is  demanded  by  the 
very  nature  of  the  responsibilities  that  a 
low  standard  of  service  makes  a  position 
untenable.  Perhaps  there  are  positions 


where  inferior  merit  can  get  by,  but  there 
can  be  only  one  kind  of  school  secretary 
—she  is  superior  or  obviously  inadequate. 
The  good  secretary  is  self-effacing,  meas¬ 
uring  her  success  by  the  success  of  those 
with  whom  she  works.  The  work  is  in  no 
way  automatic,  hut  requires  a  finer  tact 
and  a  more  discerning  judgment  than 
many  situations  of  individual  responsi¬ 
bility-  Do  executives  s<»metimes  have  mis¬ 
givings  based  on  relative  indispensabil¬ 
ity?” 


C.  G.  WINANS 
COMPANY 

33-37  Tucker  Street 
TRENTON,  NEW  JERSEY 

• 

Phone — Trenton  8118 

• 

WHOLESALERS 

SALT.  PAPER, 
TWINES.  ETC. 


This  sports-minded  group  is  busy  with 
howling,  table  tennis,  golf,  and  archery. 
One  of  their  members,  Mildred  Miller, 
placed  second  in  the  National  Archery 
Tournament  at  Portland,  Oregon,  losing 
the  championship  by  only  one  point.  This 
is  certainly  a  record  to  be  proud  of,  and 
Mildred  accomplished  all  of  this  with  only 
two  years  of  practice. 

A  First  Aid  Class  has  also  been  started 
with  a  large  and  enthusiastic  group,  and 
(Continued  on  Page  45) 


REMEMBER 


WHEN  SENDING  OL' I  y  OUK  LISTS  Ol- 

CHEMISTRY 
BIOI  -OGY 
PHYSICS 

GENER.AL  SCIENCE 
EQUIP.MENT  FOR  BIDS! 

BE  ASSURED  OF-QUALITA'  AND 
SERVICE  A  T  UNIFORMLY 
LO\X'  PRICES. 

W.  M.  WELCH  SCIENTIFIC  COMPANY 

Established  I  880 

1515  Sedgwick  St.  Chicago,  111. 


MANUAL  TRAINING  INSTRUCTORS- AHENTION I 

The  maximum  and  most  efficient  use  of  your  machines,  and  safety  of  your  students 
rests  on  the  quality  of  the  saws  you  use. 

BURRILLS  PARAMOUNT  Band  ^ws  made  from  the  finist  Nickel  Alloy  Steel  obtain¬ 
able  assure  you  of  such  service  and  safety 

Adopted  by  various  United  States  Government  departments,  and  large  furniture 
plants. 

Every  saw  is  carefully  straightened  and  Electrically  Butt  Welded  endless. 

You  can  obtain  these  saws  at  the  following  prices: 

1/8"  —  3/16"  —  1/4"  —  3/8"  wide,  5'  6"  long  8  -90  aa. 

6'  6"  long  .95  ea. 

7'  6"  long  1.00  oa. 

Other  sizes  at  proportional  prices.  8’  5"  long  1.10  oa. 

BURRILL  SAW  &  TOOL  WORKS,  Box  28,  I  LION,  N.  Y. 


When  dealing  tuith  our  advertisers,  please  mention  the  National  Secretary 
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LIST 


m  FillTHFtjL  STEPGRilPHER 


“Now,  Miss  Briggs,”  boomed  Jasper  M. 
Whurtle,  president  of  the  Wliurtle  Whirl¬ 
wind  Laundry  Co.,  to  his  new  stenogra¬ 
pher,  “I  want  you  to  understand  that  when 
I  dictate  a  letter  I  want  it  written  as  dic¬ 
tated,  and  not  the  way  you  think  it  should 
he.  Understand?” 

“Yes,  sir,”  said  Miss  Briggs,  meekly. 

“All  right,  get  your  hook  and  take  a 
letter.” 

The  next  morning,  O.  j.  Squizz  of  the 
Squizz  Flexible  Soap  Co.,  received  the 
following: 

“Mr.  O.  A.  <»r  K.  or  J.  s«>mething,  look 
it  up,  Squizz.  President  of  the  Squizz, 
what  a  name.  Flexible  Soap  Co.,  the  gyps. 

“Detroit,  that’s  in  Michigan,  isn’t  it? 
Dear  Mr.  Squizz.  hmmm: 

“You’re  a  bum  business  man.  No,  start 


over.  He’s  a  crook,  hut  I  can’t  insult  him 
or  he’ll  sue  me.  The  last  shipment  of  soap 
you  sent  us  was  of  inferior  quality  and  I 
want  you  to  understand,  no.  scratch  out  I 
want  you  to  understand.  Ah.  unless  you 
can  ship,  furnish,  ship.  no.  furnish  us  with 
your  regular  soap  you  needn’t  ship  us  no 
more  period  or  whatever  the  grammar  is 
and  please  pull  down  your  skirt.  This 
cussed  cigar  is  out  again,  pardon  me  and 
furthermore,  where  was  I?  Nice  hob  you 
have.  Paragraph.  The  soap  you  sent  us 
wasn’t  fit  to  wash  the  dishes,  no,  make  that 
dog.  comma,  let  alone  the  laundry,  comma, 
and  we’re  sending  it  hack  period.  Yours 
truly.  Read  that  over,  no  never  mind.  I 
won’t  waste  any  more  time  on  that  egg. 
I'll  look  at  the  carbon  tomorrow.  Sign  my 
name.  We  must  go  out  to  lunch  soon,  eh?” 
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Why  not  send  in  a 

dollar  for  a  member. 

tha 

see 

The  Billeh  Chemical  i 

Schools  Throughout  the 
Country  Are  Specifying 

COMPAHY 

Folcroft,  Pa. 

STILZ 

Dixie  Bunting  Flags 

JANITOR  SUPPLIES  i 

Buy  Direct  from  Manufacturer 

FLOOR  SEALS 

■f 

WAXES 

OTHER  STILZ  PRODUCTS 

DISINFECTANTS 

Graduation  Caps  and  Gowns 

CLEANERS 

Chenille  and  Felt  Letters 

FLOOR  BRUSHES 

Band  Capes  and  Caps 

MOPS 

4 

SWEEPING  COMPOUNDS 

Write  for  Free  Catalogue* 

(Waxed  and  Regular  Types)  ' 

LOUISE.  STILZ  &BR0.  CO. 

Quotations  and  Samples  on 

Fourth  and  Race  Streets 

Request 

PHILADELPHIA,  PA. 

tV/ien  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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listening-in 

(Continued  from  Page  43) 
everyone  is  being  asked  to  help  the  De¬ 
fense  Savings  Program  in  various  ways. 
Buying  Defense  Bonds  and  saving  paper 
is  being  asked  of  every  member  and  since 
this  is  an  individual  effort,  it  might  well 
be  extended  to  each  one  of  you  who  is  a 
member  of  the  National  Ass«)ciation.  hir 
this  is  certainly  the  time  to  test  our  loyalty 
to  our  country  and  to  the  ideals  for  which 
it  stands.  - - 

DID  YOU  KNOW  THAT  .  .  . 

Reno  is  100  miles  farther  west  than  Los 
Angeles? 

Over  Panama,  the  sun  rises  in  the  Pa¬ 
cific.  and  sets  in  the  Atlantic? 

One  must  travel  south  from  Detroit  in 
order  to  reach  Canada? 

New  York  lies  west  of  some  Pacific 
Coast  cities  in  South  America? 

Jacksonville,  Florida,  is  farther  west 
than  Cleveland,  Ohio? 

Santa  Barbara,  California,  is  situated  so 
that  from  many  points  the  sun  may  he 
seen  to  rise  as  well  as  set  in  the  Pacific? 


IVhen  dealing  with  our  advertisers,  please  mention  the  National  Secretary 
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A<f/ss  Secretary: 

When  you  hear  Visual  Education  being 
discussed  remind  your  friends  that  Rrpi 
Classroom  Films  lac.  is  the  World’s  leading 
producer  of  Instructional  Sound  Films. 

Etpi  Classroom  Films  Inc. 

35-11  THIRTY-FIFTH  AVENUE 
LONG  ISLAND  CITY.  N.  Y. 


Dry  Mops,  Dusters 
Window  Brushes 
Scrub  Brushes 
Floor  Wax 
Polish 


Floor  Brushes 
Wet  Mops 
Bench  Brushes 
Dust  Brushes 
Fiber  Brooms 


ASK  FOR  CATALOG 


The  Fuller  Brush  Company 

indusirial  Diviaion 


3599  Mam  Street,  Hertford,  Conn. 
Oakland,  California  Toledo,  Ohio 

Los  Angeles,  California 


Our  Floor  Brushes  are  cement 
set  and  pegged,  and  are  therefore 
guaranteed  that  you  may  use  them 
in  oily  and  damp  places  as  well  as 
keep  them  near  a  radiator  or  other 
warm  place  and  the  bristle  will 
not  fall  out. 

Samples  will  be  submitted  ui>on 
request.  When  requesting  samples, 
please  state  within  what  price 
range  you  are  interested,  and  how 
long  the  bristle  should  extend 
from  the  block. 

RALPH  L.  GORKER 

1308  N.  WESTERN  AVENUE 
CHICAGO.  ILLINOIS 


Almost  a  Century  of  PROVEN 
PERFORMANCE  provides  an 
unanswerable  argument  for 
^  the  Perman- 

TL  ence  and  de- 

pendability 
of  Sanford’s 
BLUE  BLACK 
■■■||  FOUNTAIN 


GOLD  MEDAL 
PRODUCTS 

For  over 

38  Years 

this  line  of  school 
art  materials  has 
been  known  for 
its  outstanding 

SUPERIORITY 

and 

QUALITY 

These  products 
are  adapted  to  the 
standards  of 
I  classroom  work 

found  in  the 
schools  of  today. 

Binney  &  Smith  Co. 

41  E.  42nd  St.  New  York 


SANFORD'S  FURNITURE 


mm 


The  import¬ 
ance  of  your 
signature  is  re. 
fleeted  in  the 
enduring  qual. 
ity  of  the  ink 
you  use. 


Go  to  your  STATIONER 

SANFORD  INK  CO. 

CHICAGO  NEW 


PHENOMENAL 

SAVINGS 

Our  connections  in  New  York  City, 
Philadelphia,  Chicago,  Boston,  Cleve¬ 
land,  Cincinnati,  Detroit,  Kansas  City, 
Milwaukee,  Minneapolis,  Pittsburgh, 
St.  Louis,  Sheboygan  and  Jamestown, 
N.  Y.,  permit  our  Group  Members  to 
visit  convenient  Manufacturer’s  Show¬ 
rooms  and  personally  select  furniture 
of  unquestionable  quality  at  a  min¬ 
imum  cost. 

There  are  no  excise  taxes  or  priorities 
on  furniture.  It  is  as  low  now  as  it  it 
likely  to  be  for  the  next  ten  years.  Write 
for  further  information. 

COOPERATIVE  PURCHASING 
BUREAU 


63  New  Street 


Newark,  N.  |. 
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